
 



02  Maintenance & PPM Performance 

The monthly planner information is presented below in a simplified format for portal users. The signed engineer report remains in 

the evidence section. 

Category Due Completed Open Missed Attended on time 
Completed on 

time 

PPM 6 6 0 0 6 6 

Statutory 4 4 0 0 4 4 

Non-statutory 2 2 0 0 2 2 

PPM activities completed 

Activity Frequency Location Completion date Status 

Emergency lighting Monthly Common areas 15 Apr 2026 Complete 

General lighting Monthly Common areas 15 Apr 2026 Complete 

Disabled toilet alarm 

operational test 
Monthly Common areas 15 Apr 2026 Complete 

Hot & cold water 

temperature monitoring 
Monthly Common areas 15 Apr 2026 Complete 

TMV checks Annual Common areas 15 Apr 2026 Complete 

Cold water booster set 

visual checks 
Planned Water tank room 15 Apr 2026 Complete 

Monthly position 

All PPM tasks shown in the April source report were completed and up to date. There was no Evotech PPM carryover recorded at 

month end. Hydraclean water sample results taken on 13 March had also been received. 
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03  Compliance Summary 

Area Activity April evidence Position Comment 

Fire alarm Weekly user test Metro - 4 certificates See weekly summary 
Current visit outcomes 

reported below 

Emergency lighting Monthly / annual check Evotech source pack See evidence Original record retained 

Water hygiene Temperature monitoring Evotech source pack See evidence Original record retained 

PPM delivery Monthly planner Evotech monthly report 12 of 12 on time Source planner position 

Specialist systems Subcontractor evidence Original source pack See evidence 
Specialist contractor 

evidence contained within 

the ori 

Specialist documentation 

Specialist contractor evidence contained within the original April source pack is retained in Appendix A. 

Evidence approach 

Original signed Evotech records and specialist contractor documentation from the source monthly report are reproduced in 

Appendix A without alteration so the portal issue retains the full audit trail. 
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04  Weekly Fire Alarm Test Summary 

This section records the outcome of each weekly Metro certificate supplied for April. Historic case references carried forward on 

Metro paperwork are not treated as repeat monthly failures unless the current visit itself records a new issue or an unsuccessful 

test. 

Date Current visit status Client-facing note Evidence 

01 Apr 2026 Action recorded 
ARC signal issue recorded on 

current visit 
Original Metro certificate retained 

07 Apr 2026 Satisfactory No new issues Original Metro certificate retained 

14 Apr 2026 Satisfactory No new issues Original Metro certificate retained 

23 Apr 2026 Satisfactory No new issues Original Metro certificate retained 

Reporting note 

4 Metro weekly fire alarm certificates have been supplied for April 2026. The table above reports the current-visit position shown 

on each certificate. Historic case references remain visible in Appendix B for audit traceability but are not treated as repeat failures 

unless the current visit itself records the issue. 
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05  Evidence Register 

The following original records are retained within this report so that the portal document remains suitable for management review 

and audit evidence. 

Evidence Date Source Location in report 

Original monthly PPM / engineer 

evidence 
April 2026 Evotech Appendix A 

Water hygiene / emergency lighting 

evidence 
April 2026 Evotech Appendix A 

Specialist contractor 

documentation 
April 2026 Original source pack Appendix A 

Weekly fire alarm test 01 Apr 2026 Metro Safety Appendix B 

Weekly fire alarm test 07 Apr 2026 Metro Safety Appendix B 

Weekly fire alarm test 14 Apr 2026 Metro Safety Appendix B 

Weekly fire alarm test 23 Apr 2026 Metro Safety Appendix B 

Next month - look ahead 

• Continue planned maintenance and monthly compliance checks in line with the planner. 

• Continue weekly fire alarm testing and retain each current certificate in the portal pack. 

• Include specialist contractor documentation where attendance occurs during the reporting month. 

Client contact 

Account Manager: Roberto Varela  |  Helpdesk: helpdesknorth@evotech.co.uk  |  01422 377541 
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APPENDIX A  Original April 2026 Compliance Evidence 

The following pages reproduce the evidence section of the original monthly report so the redesigned portal document preserves the 

underlying audit trail. 
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APPENDIX A  Original monthly report evidence - source page 7 

Original Evotech / specialist evidence 
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APPENDIX A  Original monthly report evidence - source page 8 

Original Evotech / specialist evidence 
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APPENDIX A  Original monthly report evidence - source page 9 

Original Evotech / specialist evidence 
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APPENDIX A  Original monthly report evidence - source page 10 

Original Evotech / specialist evidence 
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APPENDIX A  Original monthly report evidence - source page 11 

Original Evotech / specialist evidence 
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APPENDIX A  Original monthly report evidence - source page 12 

Original Evotech / specialist evidence 
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APPENDIX A  Original monthly report evidence - source page 13 

Original Evotech / specialist evidence 
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APPENDIX B  Metro Weekly Fire Alarm Certificates - April 2026 

Original Metro certificates follow. Historic case references are retained exactly as supplied for audit traceability. 
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APPENDIX B  Weekly fire alarm test - 01 Apr 2026 

Original Metro certificate - page 1 of 2 
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APPENDIX B  Weekly fire alarm test - 01 Apr 2026 

Original Metro certificate - page 2 of 2 
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APPENDIX B  Weekly fire alarm test - 07 Apr 2026 

Original Metro certificate - page 1 of 2 
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APPENDIX B  Weekly fire alarm test - 07 Apr 2026 

Original Metro certificate - page 2 of 2 
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APPENDIX B  Weekly fire alarm test - 14 Apr 2026 

Original Metro certificate - page 1 of 2 
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APPENDIX B  Weekly fire alarm test - 14 Apr 2026 

Original Metro certificate - page 2 of 2 
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APPENDIX B  Weekly fire alarm test - 23 Apr 2026 

Original Metro certificate - page 1 of 2 
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APPENDIX B  Weekly fire alarm test - 23 Apr 2026 

Original Metro certificate - page 2 of 2 

 


